[IpuHATO Ha 3acenaHnn YT1Bepxkaaro

VYnpasnswouiero Copera nupektop MOY OOL Nell

[IpoTtoxon Ne 1 ot 17.03.2016r. T.A.MaTBUEHKO
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HOJIOKEHUE
0 3al[UTe NEePCOHATbHBIX JAHHBIX PA0OTHMKOB U 00y4aI0IIMXCH
MOY OOI Nell c.AsieKCaHAPOBCKOT0

Hacrosiiee IlonokeHue o 3amure NEPCOHANBHBIX JaHHBIX PAOOTHUKOB H
oOyuaronuxcs (gayee — [lonoxxenue) pazpaboTaHO ¢ 1EJIBIO 3aUTHl UHPOPMaLIUH,
OTHOCAILlEWCS K  JIMYHOCTA M JUYHOM  KU3HU  PaOOTHUKOB U
OOyYarOIIUXCSI MyHUITUTIAIBHOTO 010/1KETHOTO 00111e00pa30BaTEIHLHOTO
yupexaeHuss «OcHOBHasg  oOmieoOpasoBaTenbHas — mkosa  Nell»  cema
AJIeKCaHJIPOBCKOTO AJIEKCaHIPOBCKOTO paifoHa CTaBpOIOILCKOTO Kpas (nanee —
00O), B coorBercTBUM C IyHKTOM | crateu 23, ctatbeili 24 KoHctuTyuuu
Poccuiickoit ®enepanuu, ['maBoii 14 TpynoBoro konekca Poccuiickoit @enepanmu
n DenepanbHBIMM 3aKOHAMH HOPMATUBHBIMU akTaMu oT 27 urons 2006 romga Ne
149-®3 «O6 wunbpopMaiuu, WHGOPMAIMOHHBIX TEXHOJOTUSIX W O 3alUTe
uHpopmanuuy», ot 27 utons 2006 roga Ne 152-03 «O nepcoHaANBHBIX JAHHBIX) (C
n3MeHeHusMu Ha 23.12.2010).

1. Oo01mue moJioKeHus

1.1. TIlepconanbHble pAaHHbIE — Jr00asg uHQOpPMaLUsA, OTHOCAWIASACA K
ONMpENEeNEHHOMY WM ONPENEIsieMOMY HAa OCHOBAaHMM TaKoW HWH(pOpMALNH
¢usznueckomy iy (CyOBeKTy MEpCOHANbHBIX JaHHBIX), B TOM YHCIE €ro
dbamuus, UuMsi, OTYECTBO, TOJ, MECSI], ]aTa U MECTO POXKICHHUS, aJIpec, CeMENHOE,
COLIMAJIbHOE, MMYUIIECTBEHHOE TMOJO0XKEeHUEe, oOpa3zoBaHue, mpodeccus, JOXObl,
npyrast uHpopmarus.

1.2. TlepconanbHble JaHHBIE pPaOOTHUKA — WH(pOpPMAIUI, HEOOXOoaUMAast
paboToaTelNto B CBS3U C TPYJOBBIMUA OTHOIICHUSMHU M Kacarolascs KOHKPETHOTO
paboTHHKA.

ITepconanbubie nanHble oOydarouuxcs — uapopmanus, Heooxoaumas OO B
CBSI3M C OTHOUICHUSIMHU, BOZHUKAIOIIUMHU MEXKIY OO0YYaloIUMCS, €r0 POAUTEIISIMU
(3akoHHBbIMU TipencTaButessiMu) u OO.

1.3. OOpaboTka TEpPCOHATBHBIX JaHHBIX — JEWUCTBHUS (Omeparuu) ¢
MEePCOHALHBIMU JTAaHHBIMHU, BKJIIOYas CcOOp, CHCTeMaTH3allhi0, HaKOIUICHUE,
XpaHEHHUE, YTOYHEHHE (oOHOBJICHUE, HW3MEHEHHE), HCIOJIb30BaHuE,

pacnpocTpaHeHrde (B TOM 4YHCJIE Tiepeaady), oOe3Iu4uBaHue, OJOKUPOBAHMUE,
YHUYTOXEHUE TIEPCOHATBHBIX JaHHBIX.



PacnpocTpanenune mnepcoHaIbHBIX JAHHBIX — JEWUCTBUS, HANpaBJICHHBIE Ha
nepeady IepCOHAJbHBIX JIaHHBIX OMNpeaeaéHHOMY Kpyry Jmmi (repenaya
MEePCOHAIBHBIX JIAaHHBIX) WM Ha O3HAKOMJIEHHE C TEPCOHAIBHBIMH JaHHBIMHU
HEOTPAHUYCHHOTO Kpyra JHIl, B TOM 4YHCJIe OOHApOJ0BaHHUE TMEPCOHAIBHBIX
JIAHHBIX B CpEJCTBaX MaccoBOM WMH(OpMamuu, pa3MeiieHrue B WHPOPMAIMOHHO-
TEJIEKOMMYHHUKAITMOHHBIX CETAX WM IMPEIOCTaBIECHHUE JOCTYIAa K MEePCOHAIBHBIM
JTAHHBIM KaKUM-JINOO WHBIM CIIOCOOOM.

Hcnonb3oBaHWe MEPCOHANBHBIX JaHHBIX — JEUCTBUSA (omepanuu) ¢
MEPCOHATBHBIMU JTAHHBIMHU, COBEpIIAEMbIC OINEPATOPOM B LENAX MPUHITHUS
PELICHUN WA COBEPUICHHUS WHBIX JCUCTBHUM, NOPONKIAIOMINX OPUIAYECKUAEC
MOCJIEACTBUS B OTHOIICHUHM CYOBEKTa MEPCOHANIBHBIX JAHHBIX WM JAPYTUX JIUIL
100 MHBIM 00pa30M 3aTparuBaroOIIMX MpaBa U CBOOOBI CyObEeKTa MEPCOHAIBHBIX
JTAHHBIX WJIM APYTHUX JIUII.

OO0ue0CTyNHBIE TTEPCOHATBHBIE JaHHBIE — MEPCOHAJbHBIC JAaHHBIC, TOCTYI
HEOTPAHUYEHHOTO Kpyra JHI[ K KOTOPbIM MPEIOCTaBJICH C COrjlacus CyObeKTa
MEePCOHAIBHBIX JaHHBIX WM HAa KOTOPhIE B COOTBETCTBUM C (QeaepaibHbIMU
3aKOHAMH HE paclpocTpaHsieTcs TpeboBaHue COOMOACHUS KOH(PUIECHIIUATLHOCTH.

1.4. K nepcoHanbHBIM JIaHHBIM PAaOOTHHKA, MOJIy4aeMbIM paboToaaresieM u
NOJIeKAIIMM  XpaHeHUI0 y paboTojmareiss B TMOpSAKe, MPEeIyCMOTPEHHOM
JEUCTBYIOIIUM 3aKOHOJATEIIbCTBOM UM HAcTOAIMM [lonoKeHHeM, OTHOCSTCA
CJICAYIOIINE CBEJICHHUS, COJIEPKALTUECS B JIMUHBIX JeaX PAaOOTHUKOB:

— MAaCMOPTHBIE JIaHHbIE pA0OTHUKA;

— NHH;

— KOINHUSI CTPaxOBOTO CBHJETENIBCTBA TOCYJAPCTBEHHOTO TMEHCHOHHOIO
CTpaxoBaHUs;

— KOMWS JOKyMEHTa BOMHCKOrO YyyeTa ([ BOEHHOOOSI3aHHBIX U JIWII,
MOJJIeXKAIINX MTPU3BIBY HA BOCHHYIO CITYKO0Y);

— Komusi JOKYMEHTa 00 o00pa3oBaHUM, KBaTU(UKAIUU WIA HaJTUIHH
CIIEIIUATBLHBIX 3HAHUM;

— aHKETHBIC JaHHbIC, 3aMI0JTHEHHbIE PAOOTHUKOM IPHU MOCTYIUICHUU Ha PadoTy
WU B Tpoiiecce padboThl (B TOM YHCie — aBTOOMOrpadus, CBEACHUS O CEMEHHOM
MOJIOKEHHH pabOTHHKA, TIepeMeHe (paMUuInu, HAJTUIUH JICTSH U MK IUBCHIICB);

— JIOKYMEHTHI O BO3pPacTe MaJIOJIETHUX JIETeH U MECTE UX 00yUeHUS;

— JIOKYMEHTBI O COCTOSIHUM 3JI0POBbS JETE€H U JAPYrMX POJCTBEHHHUKOB
(BKJTFOUAs CIIPaBKU 00 MHBAJIMAHOCTH, O HATMYMHU XPOHUUECKUX 3a001€BaHUN);

— JOKYMEHTBl O COCTOSIHUM 37I0pOBbsl (CBEJACHUSI 00 WHBAIMIHOCTH, O
OEpEeMEHHOCTH U T.I1.);

— WHBIE JOKYMEHTHI, KOTOpblE C YydeToM creuuduku paboTel U B
COOTBETCTBUHM C 3aKOHOAATeNbcTBOM Poccuiickoii denepanuu AOHKHBI OBITH
MPEABIBICHB PAOOTHUKOM TIPHU 3aKITFOYCHUH TPYAOBOTO JIOTOBOPA WM B TIEPUOJ
€ro JMeHCTBUS (BKITIOYAsT MEIUIIMHCKUE 3aKITIOYCHUS, TPEAbIBIIEMbIC PAOOTHUKOM
Py TPOXOXKIACHUU OOS3ATENBHBIX TNPEIBAPUTETBHBIX W MEPUOIUYECKUX
MEIMUIMHCKUX OCMOTPOB);



— TPYAOBOM JOTOBOD);

— KOIHUM MPUKA30B O MPUEME, IEPEBOIaX, YBOJIbHEHUH;

— NU4YHas KapTouka mo gopme T-2;

— 3asBJICHUS], OOBSICHUTENbHBIC U CITYKEOHBIE 3alMCKUA PaOOTHUKA;

— JIOKYMEHThl O TMPOXOXJIECHUH pPAOOTHUKOM aTTEeCTAllMM, TOBBILICHUS
KBTI (PUKAIINN;

— WHBIE JOKYMEHTBHI, COJEpXKAaIlhe CBEJACHUS O pPaOOTHUKE, HAXOXKICHHE
KOTOPBIX B JIMYHOM Jeie paboTHHUKA HEOOXOOMMO il JTOKYMEHTaJhbHOTO
oopMIICHUST TPYIOBBIX MPABOOTHOIIEHUH ¢ PAOOTHUKOM (BKJIIOYAs MPUTOBOPHI
Cylla O 3ampeTe 3aHUMAThCSl MEAArOoru4ecKOd MesTeIbHOCTHIO WM 3aHUMAaTh
PYKOBOJSIINE JOJIKHOCTH).

1.5. K mnepcoHanbHBIM JaHHBIM oOOy4aromuxcs, mnoiaydaemeiMm OO wu
nojiexkamuM xpaneHuto B OO B mopsake, NpeayCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM W HactosamuM [lojokeHueM, OTHOCSTCA — CIEAYIOIIUe
CBEJICHUS, COJIEpP KAIIUECs B JIMYHBIX J€JIaX 00yJarOIIXCs:

— TIOKYMEHTBI, YJIOCTOBEPSIONINE JUYHOCTh 00yUaronierocs (CBUIETEIbCTBO O
POKJIEHUU WJIM TAcTIOPT);

— JOKYMEHTBI O MECTE TTPOKUBAHUSI,;

— JOKYMEHTHI O COCTABE CEMbH;

—  TaCTOPTHBIE  JaHHbIE  pojuTeNied  (3aKOHHBIX  TpeJCTaBUTENEH)
oOyyJaroierocs;

— JTJOKYMEHTBI O TTOJIy4YeHUH 00pa30BaHUsl, HEOOXOIUMOTO JUIsl TOCTYIUJICHUS B
COOTBETCTBYIOIININ KJIAcC (JTUYHOE JIETI0, CIIPaBKa C MPEbIIYIIETr0 MecTa yueOnl U
T.1L.);

— MOJINC MEAUILIMHCKOTO CTPaXOBaHUS;

— JOKYMEHTBl O COCTOSIHUU 3J0pOBBsl (CBeleHUS 00 HWHBAJIMIHOCTH, O
HAJIMYUHA XPOHUYECKUX 3a00JIeBaHUN, MEAMIIMHCKOE 3aKII0UYeHHUE 00 OTCYTCTBUU
MIPOTUBOIIOKA3aHUH JIJIs1 00y4YeHHs B 00pa30BaTEIbHOM yUPEKICHUN KOHKPETHOTO
BUIAa WU THUMOA, O BO3MOXHOCTHM M3Y4YEHUS TMPEIMETOB, MPEICTABISIOMINX
MOBBINICHHYIO ONTACHOCTH JIJISl 3I0POBbS U T.I1.);

— JOKYMEHTHI, MOATBEPKAAlOlIMe IMpaBa Ha JOMOJHUTENbHbIC TapaHTUU U
KOMIIEHCAIIUH o OTIPEICICHHBIM OCHOBaHMUSIM, PEyCMOTPEHHBIM
3aKOHOAATEIBCTBOM (POIUTEIU-UHBAIN/IBI, HETOJIHASI CeMbs, peOCHOK-CUpOTa U
T.1L.);

— WHBIE JIOKYMEHTBI, COJEp Kalllue€ MEepPCOHAIbHbIE [1aHHbIE (B TOM YHCIIE
CBEJICHUSI, HEOOXOIUMBIC ISl TPEAOCTaBICHUS OOydYalomIeMycs TapaHTUUd W
KOMIIEHCAIIU, YCTAHOBJICHHBIX JEHCTBYIOIINM 3aKOHOAATEIHCTBOM).

Ponurtenu (3akoHHBIE MPEICTABUTEIN) MOTYT COOOIIUTH UHBIE CBEJCHUS, C
KOTOPBIMHU CUHTAIOT HY>KHBIM 03HAKOMUTH PAOOTHUKOB IIKOJIBI.



2. OcHOBHBIE YCJIOBHSI NIPOBeIeHNsI 00Pa0OTKU NEePCOHAIbHBIX TAHHBIX

2.1. OOpa3oBaTenpHas OpraHuzamus omnpeaessieT o0beM, COJepKaHUe
o0pa0aThIBa€MbIX TEPCOHAJBHBIX JaHHBIX PAOOTHUKOB U  OOyYaroIIUXCH,
pykoBoacTBysAch Koncrutymuen Poccuiickoit @enepanuun, TpyaoBsIM KOIEKCOM
Poccuiickoii ®enepanuu, 3akoHom P® ot 29.12.2012r. Ne 273-®3 «O0
oOpazoBanuu B Poccuiickoit deneparmn» u uHbIMU (heiepaibHBIMU 3aKOHAMU.

2.2. OOpaboTka MEpCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS
UCKIIIOUUTENILHO B LENMAX oOecrnedeHus: COONIOJCHUST 3aKOHOB U MHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOICTBE,
OOydyeHUU U TPOABIKCHHU IO CIyx0e, a Takke OoOecrnedyeHus JIUIHON
0e3onacHOCTH PabOTHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJISI KOJUYECTBA H
Ka4yeCTBa BBIIIOJIHAEMOI pabOTHI.

O0paboTka NMepCcOHANBHBIX JAHHBIX OOYYarOIIErocs MOXKET OCYIIECTBIISATHCS
UCKJIIIOYUTENIBHO B IeNAX oOecreyeHus COOMIOJCHUSI 3aKOHOB M HHBIX
HOPMATUBHBIX IIPaBOBBIX aKTOB; COJEHCTBUS oOydaromuMmcs B 0OydeHuH,
TPYAOYCTpPOICTBE; OOecreueHus: uX JUYHOM 0€30MacHOCTH; KOHTPOJISI KauecTBa
oOy4eHHs U 00ecriedeHUs] COXPaHHOCTH UMYIIECTBA.

2.3. Bce nepcoHanbHble AaHHbIE pa0OTHHKA MPEAOCTABIIAIOTCS PAOOTHUKOM,
3a HMCKJIIOUYEHHWEM CIy4yaeB, MPEeIyCMOTPEHHBIX ¢eaepanbHbiM 3aKkoHOM. Eciu
NIEPCOHANbHBIC JaHHbIE PAOOTHHMKA, BO3MOXKHO, MOJYYUTh TOJBKO y TpeThei
CTOPOHBI, TO paboTojaTens 00si3aH 3apaHee YBEAOMHUThL 00 ATOM pabOTHHUKA U
MOJYyYUTh €ro TMHUCbMEHHOE corjacue. Pabotonmarens AOMXKEH COOOUIUTH
pabOTHUKY O LEJAX, MPEINojiaraéMbIX HCTOYHUKAX M CIOcO0ax MOJydeHUs
NEPCOHAIBHBIX JAHHBIX, a TaKXK€ O XapakTepe NOJIeKAIINX MOJYyYCHHUIO
NEPCOHAIBHBIX JAHHBIX U TOCIEACTBUSX OTKa3za pabOTHHKA JaThb MHCbMEHHOE
coryiacve Ha UX TMOJy4YeHHeE.

2.4. Bce mepcoHanbHBIC JTaHHBIC HECOBEPIICHHOJETHETO OO0YyYaromerocs B
Bo3pacte J0 14 gjer (MajoJieTHEro) NPEAOCTABISIOTCS €ro POAUTEISIMU
(3aKOHHBIMHU TIpeACTaBUTENSIMHU). Eciii mepcoHalbHBIE TaHHBIE O0YYaroIIeToCs
BO3MOXXHO TOJYYUTh TOJIBKO Yy TpPEThel CTOPOHBI, TO POIUTENN (3aKOHHBIC
MPEACTABUTENIN ) O0YYAIOIIEeTroCs IOKHBI OBITh YBEIOMJIEHBI 00 ATOM 3apaHee. OT
HUX JIOJDKHO OBITH MOJYY€HO MUCHMEHHOE COTJIaCHe Ha MOTYYeHHE MTePCOHATBHBIX
JaHHBIX OT TpeTbed CTOpOoHBL. PoauTtenun (3aKOHHBIE MPEICTABUTENH)
00y4aromerocs: MOJKHBI ObITh MPOMH(GOPMHUPOBAHBI O HENSX, MPEANOoIaracMbIx
UCTOYHHUKAX M CIIOcOo0ax MOJIy4YeHHs MePCOHATBHBIX JAaHHBIX, & TAKXKE O XapaKTepe
MOJIJIEKALIUX TOJyYEHUIO MEPCOHANBHBIX JAaHHBIX M IOCIEICTBUSAX OTKa3a JaTh
MUCHhMEHHOE COTJIacHe Ha MX MOJTyueHue.

2.5. OO He umMmeeT mpaBa NoJIy4aTh U 00padaThIBaTh MEPCOHANILHBIE JaHHbIC
paboTHUKa, OOydYaromerocss O €ero TMOJUTHYECKUX, PEIUTHO3HBIX M HWHBIX
yOEXKIEHUAX U YACTHOM HU3HU 0€3 MUCbMEHHOTO COTIacHsi pabOTHHUKA, pOAUTENIEeH
00y4Jaromierocs.

OO He uMeeT mpaBa Mojdy4daTb W OOpaOaThIBaTh IMEPCOHANbHBIE JTaHHBIE
paboTHHKA, 00YYaIOIIETOCs O €r0 YJIEHCTBE B OOLIECTBEHHBIX 0ObEIUHEHUIX WIN



ero npo(pcoro3HON NEATENHHOCTH, 32 HUCKIIOUEHUEM CIy4aeB, MPEAYCMOTPEHHBIX
dbeneparTbHBIM 3aKOHOM.

2.6. OO BmpaBe OCYIIECTBISATH COOp, Mepenayvy, YHUUTOKEHUE, XpaHECHHE,
UCIIOJIb30BaHUE HWH(OpMAIMM O  TOJUTHYECKHX, PEIUTHO3HBIX, JIPYTUX
yOeXACHUSIX M YacTHOM XHU3HH, a Takke HH(OpMAalU{, HapylIaloliew TailHy
NEPENUCKH, TeNe(POHHBIX TIEPErOBOPOB, IOYTOBBIX, TeNETrpapHBIX M HWHBIX
COOOIIEHUH:

— paOOTHUKA TOJBKO C €ro MHUCbMEHHOTO COIJIacHsl WJIM Ha OCHOBAaHUU
CyZIeOHOTO pEeIIeHUSI.

— 00yy4arolerocst TOJbKO C MHUCBMEHHOTO COTJIachs poJuTeNeil (3aKOHHBIX
Ipe/ICTaBUTENECH) MaJOJETHET0 HECOBEPIICHHOJIETHETO0 OOYyYarom[erocss Wiad Ha
OCHOBAaHMH CYZCOHOIrO pEeIICHHUS.

3. XpaHeHue, 00pad0TKa U MCNOJIb30BAHUE MEPCOHATBHBIX JAHHBIX

3.1. TlepconanbHbie JaHHBIE PpAOOTHUKOB U oOyyatomuxcss OO xpaHsTcs Ha
OYMaXKHBIX U JIEKTPOHHBIX HOCUTENSX, B CIICIIMAIBHO TIPEeIHa3HAYCHHBIX JIJIs1
ATOTO MOMEIIEHUAX, B MECTaX 00ECTICUNBAIOIIUX 3aIUTY OT
HECaHKIIMOHUPOBAHHOTO JOCTYTIA.

3.2. B nporecce XxpaHeHHs EPCOHATBHBIX JAHHBIX PAOOTHUKOB M 00YUYaIOIINXCS
OO nomxHBI 00eCcTIeUnBaTHCS:

— TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTaHABJIMBAIOIIMX IIpaBUia
XpaHeHUs KOH(UICHIINATbHBIX CBEACHUN;

— COXPaHHOCTh HMEIOIIMXCS JaHHBIX, OTPAHUYEHHE JOCTylna K HHUM, B
COOTBETCTBHM C 3aKOoHoHaTenbcTBOM Poccuiickonn denepaiuy U HACTOSIIUM
[Tonoxxenuewm;

— KOHTPOJIb 3a JIOCTOBEPHOCTHIO W TOJHOTOW MEPCOHANBHBIX JaHHBIX, HUX
peryisipHoe OOHOBJICHHE U BHECEHHE 10 MEPe HEOOXOJUMOCTH COOTBETCTBYIOIINX
W3MEHEHUM.

3.3. JlocTym K mepcoHaIbHBIM JaHHBIM paOOTHUKOB U o0ydatonuxcs OO uMEIoT:

— OUPEKTOP;

—  3aMeCTUTeNId  JUpPEKTOpa MO  y4eOHO-BOCHUTATENBHOW  padote
(mepcoHanbHBIE  JaHHBIE  TOJHKO  PaOOTHUKOB, HAXOMSIMIUXCA B  HX
HETMOCPECTBEHHOM MOJUYMHEHUH, TI0 HAPABJICHUIO €SI TEIILHOCTH);

— 3aBEIYIOLIMNA XO3SIMCTBOM (IEpCOHANIbHBIC JJAHHBIE TOJIBKO PAaOOTHUKOB,
HaXOJSIIMXCS B WX HEMOCPEJACTBEHHOM IOJYMHEHUM, [0 HAIMPaBJICHUIO
JIEATEIIbHOCTH);

— KJIACCHBIE PYKOBOJUTENH (TOJBKO K MEPCOHATBHBIM JaHHBIM O0YJarOIINXCsI
CBOErO KJjacca);

— WHBIE PaOOTHUKH, ompesessieMble mpukazoMm aupektopa OO B mpenenax
CBOEU KOMIIETCHIIUU.

3.4. Ilomumo nuu, yka3zaHHbIX B 1. 3.3. Hactosimiero IlomoxeHwus, mpaso
JIOCTyTa K MepPCOHAIbHBIM JIaHHBIM PAOOTHUKOB M OOYYAIOIIMXCSI UMEIOT TOJBKO
JIU11a, YIOJITHOMOYEHHBIE JEHCTBYIOIIUM 3aKOHOAATEILCTBOM.



3.5. Jluma, wumeromme JOCTyNm K MEPCOHANIBHBIM JIaHHBIM  OOsI3aHBI
UCIIOJIb30BaTh MEPCOHAIbHBIE JJaHHbIE PAOOTHUKOB M OOyYaroUIuXcsl JHIIb B
HEJSIX, 17151 KOTOPBIX OHU OBUTH MPEIOCTABIICHBI:

3.5.1. IlepcoHanbHble AaHHBIE OOYYAIOUIUXCS HCIOJB3YIOTCS ISl IIEJIeH,
CBSI3aHHBIX C OCYULIECTBJIECHUEM y4e0HO-BOCITUTATEILHOTO
npouecca. AIMUHUCTpALMS U TMEJAaroruyeckue pabOTHUKH IIKOJIBI MCIOJIB3YET
NEpPCOHANbHBIE JaHHbIE A (POPMHUPOBAHUS KIACCOB, COCTaBJICHHS Y4YEOHOTO
IUTaHA, COCTABJICHUS OTYETOB B BBILIECTOSALINE OpraHU3aluM, (OPMHUPOBAHUS
pa3nuuHbIX 0a3 JaHHBIX, ISl BO3MOXKHOCTH TOJACPKHUBATH CBA3H C POTUTEISAMU
(3aKOHHBIMH TMPEACTABUTEISIMH ), YIUTHIBATH OCOOCHHOCTH O0YYAIOIIUXCS TIPH €TO0
OOyYEeHHH U BOCIIUTAHUM.

3.5.2. IlepcoHaibHble JaHHbIE paOOTHUKA WCHOJB3YIOTCS IJIsl  LEJeH,

CBSI3aHHBIX C BBIMIOJTHEHUEM TPYAOBBIX bYHKIIUH. AJMUHHCTpAIUs
IIKOJIBl MCHOJIb3YET MEPCOHANIbHBIE JAHHbBIE, B YACTHOCTH, AJI PELICHUS] BOIPOCOB
arTecTaluy, (HOpPMUPOBAHMUS y4EeOHOTrO IUJIaHA, COCTaBJIEHUA OTYETOB B
BBIIECTOAILIME  OpraHu3alMK, (QOPMUPOBAHUS  pa3NUYHbBIX 0a3  JaHHBIX,
MPOJIBUKEHUS PAaOOTHHKOB MO CIyk0e, YCTaHOBJICHUS pa3Mepa 3apruiaTel. Ha
OCHOBAHHMH TEPCOHABHBIX JAHHBIX PEIIAETCS BONPOC O JOIMYCKEe pabOTHUKA K
uH(pOpMaIH, COCTABIISIONIEH CITyKEOHYIO TallHYy.
[Tpu npuHATUYN pellIeHnH, 3aTparuBaoIUX HHTEPEChl paOOTHUKA, aIMUHUCTPALIUS
HE HMEET IpaBa OCHOBBIBATbCS HAa IMEPCOHAIBHBIX JaHHBIX, IOJYyYEHHBIX
UCKJIIOYUTENIBHO B pe3yslbTaTeé HUX aBTOMAaTU3UPOBAHHON 0O0pabOTKM WU
3JIEKTPOHHOTO MoJdy4yeHus. Paboronarens Takke He BIpaBe MPUHUMATh PELICHUS,
3aTparuBarollie MHTEPEChl pabOTHHKA, OCHOBBIBASICh HA JAHHBIX, JOMYCKAIOIINUX
JBOSIKOE TOJIKOBaHWE. B cllyyae ecim Ha OCHOBAaHWM TEPCOHANBHBIX JaHHBIX
HEBO3MOXKHO JOCTOBEPHO YCTAaHOBUTHh KakouW-muOo Qakt, padoroaaTeib
npejiaraeT pabOTHUKY MPEJCTaBUTh MUCbMEHHBIE Pa3bsCHEHUS.

3.6. IlepconanbHble JaHHBIE paOOTHUKA OTPAKAIOTCS B JIMYHOM KapTOUKE
pabotHuka (dhopma T-2), KOoTOpas 3amoJHSAETCS TOCHE M3JaHUsl MpPUKa3a O €ro
npueMe Ha pabory. JIMuHble KapTOukH PaOOTHUKOB XpaHITCS B CIHELUAIBHO
000pyZI0OBaHHBIX HECrOopaeMbIX miKadax B ajaBUTHOM Topsjke. JInuHbie nena u
JUYHBIE KapTOYKKW PAOOTHUKOB XpaHATCS B OyMaXHOM BHJE B Talmkax B
crenuaibHOM ceide, TOCTYI K KOTOPOMY UMEET CEKpeTaph U IUPEKTOP IIKOJIBI.

3.7. TlepconanbHbIe IaHHBIE COTPYJHHKOB MOTYT TaKXKe€ XpPaHUTHCS B
AIIEKTPOHHOM BHJIE B JIOKAJbHON KOMIbIOTepHOU ceTH. llocrosiHublil poctyn (B
npeaesiax CBOEM KOMIETEHIMH) K 3JIEKTPOHHBIM 0a3zaM JIaHHBIX, COAEpKalluM
NIEPCOHAJIbHBIE JaHHbIE PAaOOTHUKOB, UMEIOT TOJIBKO aJIMUHUCTpALHs
mKoJiel. JlocTyn Apyrux pabOTHHUKOB K MEPCOHATBHBIM JaHHBIM OCYIIECTBISETCS
Ha OCHOBAaHUM MHCbMEHHOT'O Pa3pelIeHUs] pa0OTHUKA U PACTIOPSKEHUS JUPEKTOpPA
IIKOJIBI.

3.8. [Tapomu s jmocTtyma K SJeKTpoHHOW  0Oa3ze  panHbix OO
YCTaHABIMBAIOTCS JTUPEKTOPOM U COOOIIAIOTCS HHAMBUAYAIBHO COTPYAHUKAM,
UMEIOIIHNM JOCTYI K MEPCOHAIIbHBIM



JaHHBIM COTPYIHHUKOB. MI3MeHeHHe mapojieil MPouCXoauT He pexe, yem | pa3 B
TpH MecsIa.

3.9. KonupoBath U Aenath BBHIUCKHU U3 MEPCOHANBHBIX JIAHHBIX PAOOTHUKA
paspeniaeTcsi UCKIOYUTENBHO B CIIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelieHus
pabOTHHKA U TUPEKTOPA IIKOJIBI.

3.10. ITepconanbHbIe MaHHBIE OOYYAIONIIETOCS OTPAXKAIOTCS B €r0 JTUIHOM
Jiene, KOTOpOE 3alloJIHSETCS MOoClie HW3JaHMs NpHKa3a O €ro 3a4yucieHUs B
OO. Jluynepie gena oOydarommxcs B al(aBUTHOM MOpsAKE (QOPMHUPYIOTCS B
nankax KJaccoB, KOTOPBIE XpaHATCA B CIEUUAIbHO O00OpYyIOBaHHOM IHIKady,
JOCTYT K KOTOPOMY UMEET aAMUHHUCTPAIIHS IIKOJIbl U KJIACCHBIE PYKOBOIUTEIH.

3.11. Benenue JIHYHBIX €T M OTBETCTBEHHOCTH 34 COXPAHHOCTH JIMYHBIX
JIe BO3JIOKEHO Ha KJIACCHBIX PYKOBOJUTENEH.

3.12. YactnuHo cBeaeHus 00 O0OydYalOIMUXCS COAEpXKATCs B KIACCHOM
KypHaje, KyJa  3aHOCATCA  KIacCHbIM  pykoBoauteneMm.  KiaccHbie
KYpHAJIBl XPAHATCA B YUUTEIHCKOM B CIIeMaIbHOM MIKaQy.

3.13. IlepcoHanpHble JaHHBIE OOYYAIOUIMXCS MOTYT TaKXe€ XPAaHUTHCA B
3JIEKTPOHHOM BHJIE B JIOKAJIbHOW KOMIIbIOTEPHO ceTH. IIpaBo monHoro gocryna
AIIEKTPOHHBIM 0azam JTAHHBIX, COJIEpIKAIM NePCOHATbHBIC
JaHHBIE O0YyYaloUIMXcs, UMEeT  aaMuHHUCTpanusa. OCTalbHbIE  IMEIarorHuecKue
pPabOTHUKHN UMEIOT JOCTYII TOJIBKO K TOM MH(pOpMALIMK, KOTOpas UM HeoOXoauma B
npejenax UCIOIHEHUS UX TOJKHOCTHBIX 00S3aHHOCTEH.

3.14. [laponu noctyna K 0a3e JaHHBIX YCTAaHABIMBAIOTCS TUPEKTOPOM U
COOOIIAIOTCS MHJMBUIYaJbHO PaOOTHHUKAM, UMEIOIIMM JOCTYN K HEePCOHAIbHBIM
JTaHHBIM COTPYIHHUKOB.

3.15. KommpoBatb u JenaTh BBIIMCKH W3 IEPCOHAIBHBIX JIAHHBIX
OOy4YarOIIMXCs pa3peliaeTcss UCKIIOYUTENIBHO B CIIY>KEOHBIX 1EJIIX ¢ MUCbMEHHOTO
paspeleHusi poauTene (3aKOHHBIX IMPEICTABUTENEH) U IUPEKTOPA IIKOJIbI.

4. Ilepenaya nepcoHAIbHBIX JAHHBIX

4.1. Ilpu nepenave nepcoOHAIBHBIX IAaHHBIX PAOOTHUKOB M oOydatontuxcs OO
JIpyruM opuandeckuM u puzndeckum auram OO 1oikHa cO0II01aTh CIeTyIoIIne
TpeOOBaHMUS:

4.1.1. TlepcoHanbHble NaHHbIE PAOOTHHMKA, OOYYAIOLIErocs HE MOTYT OBITh
COOOILIEHbI TpeThel CTOpOHE 0€3 MUCHbMEHHOIro corjiacusi pabOTHHKA, POJIUTENEH
(3aKOHHBIX npeICTaBUTEIICH ) HECOBEPIIICHHOJIETHETO (MaJI0JIETHETO)
oOydJaromerocs, 3a MCKIIOUEHUEM CJIy4aeB, KOrJa »3TO HE0oOXOoAuMO s
PeIYTPEKIACHNS YTPO3bI )KU3HU U 3JI0POBBIO pabOTHHKA , 00yUaIOIIerocs, a TakKe
B CJIy4asiX, YCTAHOBJICHHBIX (De/IepaTbHBIM 3aKOHOM.

4.1.2. Jluma, monydYaronMe — TEpCOHAJIbHBIE  JIaHHbIE  PAOOTHUKA,
00y4arolerocs: JOJKHBI MPEAYNPekAaTbCsl O TOM, YTO 3TU JTaHHBIE MOTYT OBIThH
UCIOJIb30BaHbl JIMIIb B LENSAX, A KOTOPbIX OHHM coobmeHbl. OO nomkHa
TpeOOBaTh OT ATUX JUI[ MOJATBEPKIEHUS TOTO, YTO STO MPABUIO COOIIOJEHO.
Jluua, nosyvaroiiye nepcoHaIbHbIE JaHHBIE PA0OOTHUKA, 00YyJaIOIIerocss 00sS3aHbI



coOmoaate  pexuM  KoHpumeHuanbHOCTH.  JlaHHOE  TOJNOXKEHHEe  He
pacmpocTpaHseTcsi Ha 0OMEH MepPCOHaIbHBIMU JTAHHBIMA PAOOTHUKOB B MOPSIZIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU.

4.2. llepemaua mepcOHAIbHBIX JaHHBIX paOOTHHKA, OOYyYaloOIIerocs €ro
IPEICTABUTENSIM MOKET OBITh OCYIIECTBIICHA B YCTAHOBJICHHOM JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM MOPSAKE TOJIBKO B TOM 00BEME, KOTOPBIA HEOOXOIUM IS
BBITIOJTHCHHSI YKa3aHHBIMU TPEJCTABUTEIIMHU UX QYHKITUH.

5. IIpaBa pa0OTHMKOB, 00Y4aIOIIMXCSI HA o0ecredyeHHue 3aluThI
NMEePCOHAIBHBIX TaHHBIX

5.1. B nensx obecrieyeHus 3alUThl IEPCOHAIBHBIX JAHHBIX, XPaHSIIUXCS B
OO, paboTHUKH, pOAUTENH  (3aKOHHBIE  MPEACTABUTEIM)  MAJIOJETHETO
HECOBEPIICHHOJIETHETO 00yYa0IIerocs, UMEIOT MPaBo:

5.1.1. [lony4yaTp MOJNHYIO0 HHPOPMALIMIO O CBOMX MEPCOHANBHBIX JAHHBIX U UX
oOpaboTke.

5.1.2. CB0OOJHOrO OEecriIaTHOro AOCTyNHa K CBOMM IEPCOHAIBHBIM JIaHHBIM,
BKJItOYAsi IPABO Ha MOJYyUYEHUE KOMUHU JH0O0N 3aMucH, CoAeprKallei nepcoHaibHbIe
NaHHble ~ paOOTHMKA, 3a  MCKIIOUYEHHWEM  CIy4yaeB, IPeIyCMOTPEHHBIX
denepanbHbIMU  3aKkOoHaMu. [loiydyeHue ykazaHHONM HMHGPOpPMaUU O CBOUX
NEPCOHAIBHBIX JAHHBIX BO3MOXXHO TMpU JIMYHOM OOpalleHuu pabOTHHKA,
ponuTenel (3aKOHHBIX MPEACTaBUTENIEH) — K OTBETCTBEHHOMY 3a OpraHM3alUI0 U
OCYIIIECTBICHUE XPAHECHUS MTEPCOHANBHBIX JaHHBIX PAOOTHUKOB.

5.1.3. TpeboBaTh 00 HCKIIOUEHHH WIM HWCIPABICHUU HEBEPHBIX WIIU
HETOJHBIX TEPCOHANBHBIX JaHHBIX, a TakKe JMaHHBIX, OOpaOOTaHHBIX C
HapylleHueM TpeOOBaHUM  JIEWCTBYIOIIETO 3aKOHOJATENbCTBA.  YKAa3aHHOE
TpeOOBaHKE JTOJKHO OBITHh O(OPMIICHO MUCHMEHHBIM 3asBIIEHHEM PAOOTHUKA Ha
uMs tupekropa OO.

IIpu otkaze nupektopa OO HCKIIOUUTH WM HUCHPABUTH NEPCOHAJIbHBIE
JIaHHBIE ~ paOOTHMKA  pabOOTHUK, POAWTENb,  3aKOHHBIA  TPEICTaBUTEIND
HECOBEPIIICHHOJIETHETO 00YyJaroIerocsi UMeeT MPaBo 3asiBUTh B MUCbMEHHOM BHJIE
mupektopy OO cBoeM HecOrliacuu, ¢ COOTBETCTBYIOIIUM OOOCHOBAaHHUEM TaKOTO
Hecornacus. [lepcoHanbHbIE JaHHBIE OLIEHOYHOTO XapakTepa pabOTHUK, POIUTEND,
3aKOHHBIM TPEACTaBUTEIh HECOBEPIICHHOJETHETO O0YyYaromerocsi UMeeT IMpaBo
JIOTIOJIHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.1.4. TpeboBarh 00 wm3Bemenuun OO Bcex JHI, KOTOPHIM paHee ObLIN
COOOIIEHbl HEBEPHBIE WM HEMOJHBIE TIEepPCOHAJbHbIE JaHHble pPabOTHHKA,
oOyuaroierocsi 0600 BceX MPOU3BEACHHBIX B HUX HCKIIOYEHHSX, WCIPABICHUIX
WJTA JIOTIOJTHEHUSIX.

5.1.5. OOGxayoBatb B cCyJe JIOOble HEMpaBOMEPHbIE JACHCTBUSA WU
oe3neiictBus OO mpu 00pabOTKe U 3aIUTE €r0 MEPCOHATBHBIX TAHHBIX.



6. O0s3aHHOCTH Cy0OBEKTA MePCOHATBbHBIX JAHHBIX 110 00ecneYeH U0
JOCTOBEPHOCTH €ro MePCOHAJbHBIX JAHHBIX

6.1. B memsix oOecriedeHusi JAOCTOBEPHOCTH TMEPCOHAIBHBIX JIaHHBIX
pabOTHUKH OOSI3aHBbI:

6.1.1. Tlpu mpueme Ha pabdotry B OO mnpeACTaBIATh YIOJTHOMOYCHHBIM
pabotHukam OO focTOBEpHBIE CBeACHHS O cebe B TMOpsSAKe U 00beMme,
MPEyCMOTPEHHOM 3aKOHOIATENBCTBOM Poccuiickon denepanuu.

6.1.2. B cinyyae M3MEHEHUs MEPCOHANBHBIX JaHHBIX paOOTHHKA: (aMUIHs,
UMs, OTYECTBO, aapeC MECTa >XUTEIbCTBA, MACHOPTHBIC TaHHBIC, CBEIACHHS 00
00pa30BaHUM, COCTOSSHUU 37I0POBBsSI (BCIECACTBHUE BBISIBICHUS B COOTBETCTBHUU C
MEIUIMHCKUM 3aKJIIOYEHUEM MPOTHUBOIIOKA3aHUM JUIsl BBINOJHEHHUS PAaOOTHUKOM
€ro JOJKHOCTHBIX, TPYJOBBIX 00sI3aHHOCTEH U T.M.) COOOIIATh 00 3TOM B TCUCHUE
5 pabouux HEH ¢ aThl UX U3MEHEHUH.

6.2. B memix oOecriedeHus JAOCTOBEPHOCTH IEPCOHAIBHBIX JIAHHBIX
oOyyJarommxcsi:

6.2.1. Poaurtenu, 3aKOHHBIE IIPEACTABUTEIIM  HECOBEPLICHHOJIETHUX
oOyuatomuxcst npu npueme B OO mpenocTaBisiOT  yHIOJIHOMOYEHHBIM
pabotHrkam OO JTOCTOBEpPHBIE CBENECHUSI O c€0€ U CBOMX HECOBEPIIECHHOJETHHX
JETAX.

6.2.2. B ciy4ae W3MEHEHHs CBEICHUH, COCTaBILIOLIMX IE€PCOHAIBHBIE
JTAHHBIE oOyuarolerocs, poauTenu (3aKOHHBIE MPEICTABUTEIIN)
HECOBEPIIECHHOJIETHET0 00yyarolerocs B Bo3pacre 10 14 neT 00si3aHbl B TEUEHUE
MecsIia coo0IuTh 00 3TOM yrostHoMo4eHHOMY paboTHuky OO.

7. OTBETCTBEHHOCTh 32 HAPYIIEHHE HACTOSILEr0 MOJI0KEHUS

7.1. 3a napyuieHue nopsigka o0padboTku (cOopa, XpaHeHUs, UCIOIb30BAHUS,
pacnpoCTpaHEHUsI W 3alllUThl) MEPCOHAIBHBIX JAHHBIX JOHKHOCTHOE JIUIO HECET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C JICUCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

7.2. 3a HapylieHUE TPaBWI XPAHEHHUS M MCIOJIb30BAHMS TMEPCOHATBHBIX
JTAHHBIX, TIOBJICKIIEE 3a cOOOM MaTepHalibHBIN yiiepO paboTomarento, pabOTHUK
HECET MaTepUalbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOLIUM
TPYAOBBIM 3aKOHO/IaTEIHCTBOM.

7.3. MarepuanbHblil yuiepO, HAHECEHHbIH CyOBEKTY MEePCOHAIBHBIX JaHHBIX
3a CUeT HEHAJJISKAIIET0 XPAaHEHUS W HCIOJIb30BAaHUS TMEPCOHATBHBIX JTaHHBIX,
NOJUIC)KUT ~ BO3MEUICHUIO B TOPSAKE, YCTAaHOBJIEHHOM  JEHCTBYIOILKUM
3aKOHOJIaTEIbCTBOM.

7.4. OO BmOpaBe OCYILIECCTBIISTh 0€3 yBEOMJICHUS YIIOJTHOMOUYEHHOTO OpraHa
0 3aIUTE MPaB CYObEKTOB MEPCOHABHBIX JTAHHBIX JIMIIb 00PaOOTKY CIEAYIOIINUX
MEPCOHANIBHBIX JAHHBIX:



— OTHOCSIIIUXCS K CyOBEKTaM MEPCOHATBHBIX TAHHBIX, KOTOPBIX CBSI3BIBAIOT C
OTIepaTOPOM TPYIOBBIC OTHOIIECHUS (PaOOTHUKAM);

— MOJIYYEHHBIX OIEPATOPOM B CBS3M C 3aKJIIOUYEHHUEM JIOTOBOpA, CTOPOHOM
KOTOPOTO SBJIAETCS CYOBEKT MEPCOHANBHBIX JAHHBIX (0Oydaroluiics u ap.), €ciu
NIEPCOHABHBIC JaHHBIE HE PACIpPOCTPAHSIOTCSA, a TAaKXKe HE MPEJOCTaBISIOTCS
TPETbUM JIHMIaM Oe3 corjacusi CyObeKTa MepPCOHANBHBIX JAaHHBIX U UCIOJB3YIOTCS
ONepaTopoOM HCKJIIOUUTEIBHO [JJISl HCIOJHEHHUS YKa3aHHOTO JIOTOBOpa H
3aKJIFOUEHUS IOTOBOPOB € CYOBEKTOM MEPCOHAIBHBIX JTAHHBIX;

— SIBJIAIOIIUXCS O0IIEIOCTYITHBIMU IEPCOHAIIBHBIMU JTaHHBIMH;

— BKJIIOYAIOUIMX B ce0s TOJBKO (haMUIMM, UMEHAa M OTYECTBA CYOBEKTOB
NEPCOHAIBHBIX JaHHbIX;

— HEOOXOJUMBIX B LEISIX OAHOKPATHOTO MPOITyCKa CyObEKTa MEePCOHATbHBIX
JaHHBIX HA TEPPUTOPHUIO 00pPa30BATEIBHOTO YUYPEKIACHHS WJIM B HHBIX
aHAJIOTUYHBIX IIEJISX;

—BKJIFOUYEHHBIX B HMH(POPMAIMOHHBIE CHUCTEMbl TE€PCOHAJIBHBIX JIaHHBIX,
UMEIOLINE B COOTBETCTBUHM C (pelepaIbHBIMU 3aKOHAMM CTaTyC (herepalibHbIX
aBTOMATU3UPOBAHHBIX MH(OPMALMOHHBIX CUCTEM, a TaKXE B T'OCYJapCTBEHHBIC
MH(GOPMAIIMOHHBIE CUCTEMBI IEPCOHANBHBIX JAHHBIX, CO3/IaHHBIC B LIETSAX 3aIUThHI
0€30I1aCHOCTH IrOCy1apCTBa U OOILIECTBEHHOTO MOPAIKA;

— o00paOaTbiBaeMbIX ©0€3 HCHOJB30BAHMS CPEACTB aBTOMATH3alUU B
COOTBETCTBUM C (eaepajbHbIMU 3aKOHAMH WJIM HMHBIMH HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepaiuy, ycTaHaBIUBAIOIUMU TPEOOBaHUS K
o0ecrieueHn0 0€30MacHOCTH TEPCOHANBHBIX JaHHBIX NpU UX 00paboTke M K
COOJIIOJICHUIO MPaB CyObEKTOB MEPCOHATIBHBIX JaHHBIX.

Bo Bcex ocranpHbIX ciaywasx onepatop (aupekrop OO wu  (wim)
YIIOJTHOMOYEHHbIE UM JIMIa) 00s3aH HANpaBUTh B YIOJHOMOYEHHBINH OpraH IO
3alUTe NMpaB CyOBEKTOB MEPCOHATIBHBIX TAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.



